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CLIENT INSTRUCTIONS
Pursuant to 11 U.S.C. Section 527©
DEFINITIONS

1.  Replacement Values – Certain sections of the Bankruptcy Code will require you to determine the value of your personal and real property.  We will provide you assistance with this calculation but we are required under law to provide a written explanation of this term.  For personal, family and household purposes the replacement value is the value a retail merchant selling the item would charge considering the age and condition of the item.  The code does not define the term retail merchant.
	Example:  Assume that you have a DVD player that is 3 years old.  You have been using the DVD player regularly and it works.  The placement value for this item would be what a used store or flea market would price the item.  In doing this calculation, you do not have to be precise, just reasonable.  The Law Office of Ruppert, Bronson & Ruppert (Mary C. Patton-Coffman) will assist you with any inquiries as to valuing your household items.
2.  Current Monthly Income – Under certain sections of the Bankruptcy Code you will be required to calculate your Current Monthly Income.  This is more than what you receive every time you get a pay check.  This includes all income you have received over the last 6 months divided by 6.  This means that if you lost your job last month your total income for that month would be almost zero.  This calculation does not take into account many government benefits including social security.  This income even includes income that is not taxable. 
3.  Calculations – If you file a Chapter 13 plan you will be required to submit a budget that calculates disposable income left over when you deduct your monthly expenses from your monthly income.  These expenses do not include your payments or unsecured debts.  An attorney will assist you with these calculations.  If your Current Monthly Income is higher than the State Median Income for your household size you will be subject to a Means Test.  This Means Test adds up your total expenses as defined by the Bankruptcy Code and other deductions including regular charitable donations (up to 15% of your income), school expenses, payments on 401(k)/IRA loans, and health insurance.  If you are subject to this calculation an attorney will help you perform this task.
4.  Creditor Matrix – If you file a Chapter 13 case, you will be required to prepare and submit a mass mailing matrix in a format approved by the Court that includes the names and addresses of all of your creditors.  The matrix must be in three columns and in alphabetical order.  You must also list any persons who have co-signed or guaranteed loans for you.  In addition, the law requires that you list the following parties even if you owe them no money:  The Internal Revenue Service, the Ohio Department of Taxation, the City or County tax authority in your place of residence, the Office of the United States Attorney, and the Office of the Ohio Department of Justice.  All creditors have designated specific addresses for the receipt of notices of bankruptcy and in connection therewith you must use the address designated on 2 of the most recent statements received from each creditor within the 90 day period before the filing of your case.  If your matrix is not filed in the proper format, your case may be subject to dismissal by the Court.
5.  Exemptions – In order to protect your property you will need to claim applicable exemptions provided by State or Federal Law.  The Law Office of Ruppert, Bronson & Ruppert Co., LPA (Mary C. Patton-Coffman) will assist and advise you on the proper exemptions to claim for your case.
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ACKNOWLEDGEMENT OF RECEIPT
I acknowledge that attorney Marcy C. Patton-Coffman has given to me and reviewed with me a copy of the Definitions as required by Bankruptcy Code Section 527(b).

Signed this, the _____ day of _________________, 20___.
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